
  
 
 
 
 

 
 

PLANNING & ZONING COMMISSION 
Notice of Regular Meeting 

Tuesday, January 27, 2015 ~ 5:30 p.m. 
City Hall ~ Council Chambers 

201 E. Nash, Terrell, Texas 75160 
 

AGENDA 
 

Chairman          Jerry Yates  Vice-Chairman  Joe Hood 
Commissioner   Bruce Bryant  Commissioner    Stephanie Elswick 

 Commissioner   Vickie Anderson Commissioner    Bruce Loflin    
Commissioner   Kathy Russell  Commissioner    Carolyn Fairley 
Commissioner   Robert Lee 
   

1. Call to order. 
 

2. Hear remarks from visitors.  
 

3. Discuss and consider approval of the Planning and Zoning Commission meeting minutes of December 9, 2014. 
 

PUBLIC HEARINGS 
 

4. Conduct a public hearing and consider a request for a Zoning Change from Single-Family (SF-7.5) District to 
Neighborhood Services (NS) Retail District on property located at 203 & 205 F.M. 148; being Lots 1 and 2, Block 2, 
of the Mitchell Addition, City of Terrell, Kaufman County, Texas. (ZC-15-01) 
 

5. Conduct a public hearing and consider a request for a Zoning Change from Light Industrial (LI) District to Multi-
Family (MF-22) District on property located on S Catherine between E Cottage St and E Rochester St; being Lots 1-4, 
Block 22, Terrell Original Addition, City of Terrell, Kaufman County, Texas. (ZC-15-02) 
 

ACTION ITEMS 
 

 
6. Discuss and consider approval of the re-plat for Lots 1 & 2, Mitchell Subdivision located at 203 & 205 F.M. 148;  City 

of Terrell, Kaufman County, Texas. (PL-15-01) 
 

7. Discuss and consider approval of the satisfactory completion of the Public Improvements related to the Terrell Market 
Center/Medical Plaza Construction Plat as recommended by the Terrell City Engineer. (PL-15-02) 
 

8. Adjourn. 
 
 
 
POSTED AT CITY HALL BULLETIN BOARD Friday, January 23, 2015 at 5:30 p.m. 
 
ATTEST: 
 
___________________________________ 
John Rounsavall, City Secretary 
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Planning & Zoning Commission Meeting  
Tuesday, December 9, 2014 ~ 5:30 p.m. 

City Hall Council Chambers 
201 E. Nash ~ Terrell, Texas ~ 75160 

 
 

MINUTES 
 
 
Present: Carolyn Fairley, Joe Hood, Vickie Anderson, Bruce Loflin, Jerry Yates, Bruce Bryant, Robert 

Lee, Kathy Russell and Stephanie Elswick 
 
Absent:   
 
Staff:  Terry Capehart and Omaira Renteria 
 
 
1. Call to order. 

 
Chairman Jerry Yates called the regular meeting of the Planning and Zoning Commission to order on 
December 9, 2014 at 5:30 p.m.  
 

2. Hear remarks from visitors. 
 
No public visitors spoke. Tribune Representative and Council Wilson was present. 
 

3. Discuss and consider approval of Planning and Zoning Commission meeting minutes of October 28, 
2014. 

 
Commissioner Robert Lee made and Commissioner Joe Hood seconded motion to approve the October 28, 
2014 meeting minutes. The motion carried unanimously. 

 
 

ACTION ITEMS 
 

4. Discuss and Conduct approval of the re-plat for the McDonald's Restaurant located at 1704 S Hwy 34; being a 
re-plat of that certain called Lot 2R, Ecol Addition, City of Terrell, Kaufman County, Texas. (PL-14-05). 
 
Terry Capehart, Municipal Development Director, gave the staff report. 
 
Commissioner Joe Hood made and Commissioner Robert Lee seconded motion to approve the request.  
The motion carried unanimously. 
 

5. Adjourn. 
 

Chairman Jerry Yates adjourned meeting at 5:39 p.m.  
 
Approved as presented: 
 
 
________________________________________ 
Jerry Yates, Chairman 
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                                                                                                                                                                                                                                                                                                                                 Agenda Item No. 4 

Zoning Change Request (ZC-15-01) 
 
Planning and Zoning Commission Meeting:                          January 27, 2015 

Existing Zoning:                              Single-Family 7.5 
 
Proposed Zoning:       Neighborhood Services (NS) 
 
 
Location: Located at 203 & 205 F.M. 148, described as Lots 1 

and 2, Block 2, Mitchell Addition, City of Terrell, 
Kaufman County, Texas  

Background:    

Owner/Applicant:                                   Jorge Vargas 

 

 

 
The subject property is located on the east side of F.M. 148 just south of Mellon Avenue 

and consists of 2 separate lots each with a single-family structure.  The property owner is 
proposing to remodel the existing residential structures for office uses in order to accommodate 
his insurance business.  The request to change the zoning to Neighborhood Services District 
(NS) is compatible with the current land use patterns as well as being suitable for adjacency to 
residential uses to the east.  The Neighborhood Services District was designed to be located 
along or at the intersection of major collectors or thoroughfares to accommodate low intensity 
retail and service businesses and act as a buffer against residential areas.  The proposed 
project accomplishes all of the goals and objectives of the NS District. 
 
 
Issues:   
 

1. The zoning change request is compatible with current existing development and with the 
intensity of land uses and adjacent zoning. 

 
 
Financial Considerations: 
 
Application fees have been paid and all applicable taxes are current. 



   

 
Notification: 
 
Public comment forms were mailed to eleven (11) property owners within 200 feet of the request 
in accordance with Section 212.015 of the Texas Local Government Code, two comment forms 
were returned as of the posting of the Agenda both opposing the request.  
 
Staff Recommendation: 
 
Approval  
 
Attachments: 
 
Photos of Existing Structures 
Buffer map and Notification List 
Comment Forms 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 



   

 

 
 

House #1 - 203 F.M. 148 
 
 

 
 

House #2 - 205 F.M. 148



   

 
BUFFER MAP 

 
 

 
 



   

 
 



   

 
 

NOTIFICATION LIST 
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                                                                                                                                                                                                                                                                                                                                 Agenda Item No. 5 

Zoning Change Request (ZC-15-02) 
 
Planning and Zoning Commission Meeting:                          January 27, 2015 

Existing Zoning:                            Light Industrial (LI) 
 
Proposed Zoning:                    Multi-Family (MF-22) 
 
 
Location: Located on S. Catherine Street between E. Cottage 

St. and Rochester St., City of Terrell, Kaufman 
County, Texas  

Background:    

Owner/Applicant:                  Freedom To Worship Gospel Church 

 

 

 
The subject property is the entire block bordered by Cottage Street on the north, 

Adelaide Street to the east, Rochester Street on the south and Catherine Street on the west.    
The property is currently vacant and is owned by the Freedom To Worship Gospel Church and 
is proposing to build several duplexes or four-plexes in order to provide additional income for 
the Church.  The Church is located just across Adelaide Street to the east of the subject.   
Commercial businesses are located to the north of this block and the properties to the west and 
south are currently vacant.  One block south several parcels were rezoned to Multi-family and 
have two four-plexes  that were recently constructed.  The proximity of the proposed multi-family 
units to the Central Business District also lends economic support to the businesses along 
Moore Avenue. 
 
 
Issues:   
 

1. The zoning change request is compatible with current existing development and with the 
intensity of land uses and adjacent zoning. 

 
 



   

 
 
 
 
Financial Considerations: 
 
Application fees have been paid and all applicable taxes are current. 
 
Notification: 
 
Public comment forms were mailed to seventeen (17) property owners within 200 feet of the 
request in accordance with Section 212.015 of the Texas Local Government Code, two 
comment forms were returned as of the posting of the Agenda both favoring the request.  
 
Staff Recommendation: 
 
Approval  
 
Attachments: 
 
Survey 
Buffer map and Notification List 
Comment Forms 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 



   

 
 
 
 
 



   

 
 

BUFFER MAP 
 
 

 
 



   

 
 

NOTIFICATION LIST 
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                                                                                                                                                                                                                                                                                                                                 Agenda Item No. 6 

Replat (PL-15-01) 
 
Planning and Zoning Commission Meeting:                          January 27, 2015 

Existing Zoning:                              Single-Family 7.5 
 
Proposed Zoning:       Neighborhood Services (NS) 
 
 
Location: Located at 203 & 205 F.M. 148, described as Lots 1 

and 2, Block 2, Mitchell Addition, City of Terrell, 
Kaufman County, Texas  

Background:    

Owner/Applicant:                                   Jorge Vargas 

 

 

 
The subject property is located on the east side of F.M. 148 just south of Mellon Avenue 

and consists of 2 separate lots each with a single-family structure.  The property owner is 
proposing to remodel the existing residential structures for office uses in order to accommodate 
his insurance business.  The request to replat the property is to create a single lot of record for 
the purpose of accommodating the use of the property for Neighborhood Services uses.  The 
replat will also dedicate an additional eleven and a half feet (11.5') of right-of-way to the City for 
Mellon Street which does not currently meet the width requirement for a local street. 
 
 
Issues:   
 

1. Primary access will continue to be off of existing driveways located on F.M. 148. 
 
 
Financial Considerations: 
 
Application fees have been paid and all applicable taxes are current. 
 



   

Notification: 
 
None required for a replat. 
 
Staff Recommendation: 
 
Approval  
 
Attachments: 
 
Plat 
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                                                                                                                                                                                                                                                                                                                                 Agenda Item No. 7 

Infrastructure Acceptance (PL-15-02) 
 
Planning and Zoning Commission Meeting:                          January 27, 2015 

Existing Zoning:                   Planned Development (PD6-R) 
 
 
 

Background:    

Location: East of FM 148 and south of Spur 557, Terrell Market 
Center/Medical Plaza Addition, City of Terrell, 
Kaufman County, Texas    
                                

 

 

 
 The City of Terrell Subdivision Regulations (Ord. No. 2568) Section 6.9.b (see below) 
requires the Planning and Zoning Commission to consider a recommendation from the City 
Engineer to accept on behalf of the City public improvements that have been constructed by a 
developer to be dedicated to the City.  In order for the City to accept such improvements the 
developer's engineer prepares an Affidavit of Completion with an attached legal description of 
the public improvement to be dedicated along with another affidavit affirming that all contractors, 
vendors, and vested parties have been paid in full for the construction of the public 
improvements and that no liens exist.  Once the City Engineer has inspected the construction 
and the associated documents and is satisfied that everything is complete and has been 
constructed in accordance with the approved civil engineering plans he then prepares a 
recommendation to the P&Z Commission for consideration of the Satisfactory Completion of the 
public improvements.  After the P&Z approves the recommendation, the City Engineer will issue 
a letter of Satisfactory Completion to the developer who then provides maintenance bonds to 
the City as surety for the construction work. 
 The project under consideration is the public infrastructure associated with the 
development of the Terrell Market Center/Medical Plaza Addition.  As you may recall the P&Z 
approved the Construction Plat for this development in November of 2013 and this action is the 
next step in the sequence of development entitlements for the project.  Final plats for each 
individual pad site will continue to be presented as lots are sold or leased for development.  
Several final plats should be coming in for your consideration in the very near future. 
 
 



   

 
 
 
Section 6.9: Inspection and Acceptance of Public Improvements 

 
6.9   b. Letter of Satisfactory Completion

 

.  The City will not deem required public improvements 
satisfactorily completed until the applicant's engineer or surveyor has certified to the City 
Engineer, through submission of detailed sealed "as-built", or record, drawings of the property 
which indicate all public improvements and their locations, dimensions, materials and other 
information required by the City Engineer, and until all required public improvements have been 
completed.  The "as-builts" shall also include a complete set of sealed record drawings of the 
paving, drainage, water, sanitary sewer and other public improvements, showing that the layout 
of the lines and grades of all public improvements are in accordance with engineering plans for 
the plat, and showing all changes made in the plans during construction, and containing on each 
sheet an “as-built” stamp bearing the signature and seal of the licensed professional engineer and 
the date.  One reproducible drawing of the utility plan sheets containing the as-built information 
shall also be submitted.  The engineer or surveyor shall also furnish the City with a copy of the 
approved final plat and the engineering plans, if prepared on a computer-aided design and 
drafting (CADD) system, in such a digital format (on disk) that is compatible with the City 
Engineer's CADD system.  When such requirements have been met to the City Engineers 
satisfaction, the City Engineer (or designee) shall thereafter make a recommendation to the 
Planning and Zoning Commission for consideration of satisfactory completion of the public 
improvements.  Once the Commission votes its approval of satisfactory completion, the City 
Engineer (or designee) shall issue a letter of satisfactory completion. 

 
Issues:   
 

1. The City Engineer has examined all of the submitted documents and inspected the 
public infrastructure and has determined that the listed items are satisfactorily completed 
and is recommending acceptance of the public improvements. 

 
 
Financial Considerations: 
 
Affidavits of Final Bills Paid are complete.  Maintenance Bonds have been submitted. 
 
 
Staff Recommendation: 
 
Approval  
 
Attachments: 
 
Construction Plat 
Exhibit D - Site Infrastructure  
Affidavits of Final Bills Paid 
Engineer of Record's Affidavits of Completion 
Engineer's Letter of Satisfactory Completion 
 
 
 
 



   

 
 

 



   

 



   

 



   

 
 



   

 
 

 



   

 
 
 
 



   
 



   
 



   

 
 



   

 



   

 



   

 
 
 
 
 
 
 



   

 
 
 



   

 
 
 
 
 
 
 



   

 
 
 
 
 
 



   

 
 
 



   

 
 
 
 



   

 

 
 
 
 
 
 



   

 
 
 
 



   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   

 
 
 



   

 



   

 

 
 
 
 



   

 
 
 
 
 



   

 
 



   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   

 
 
 
 
 



   

 
 



   

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



   

 
 
STATE OF TEXAS 
COUNTY OF KAUFMAN 
 
LETTER OF SATISFACTORY COMPLETION 
 
The undersigned City Engineer of the City of Terrell, Texas, hereby determines that the public 

improvements designated as the INFRASTRUCTURE PLANS for TERRELL MARKET 

CENTER have been satisfactorily completed and accepted by the City of Terrell, Texas, on this 

date. 

 

That the applicable maintenance bonds have been provided to the City of Terrell beginning the date 

of the execution of this Letter of Satisfactory Completion. 

 
 
      _________________________________________ 
      City Engineer 
 
 
 
SUBSCRIBED AND SWORN TO before me on the ____ day of _____________, 2015, by  

 

 

___________________________________________ 
City Engineer 

 
 
 
 
 
 
 
___________________________________________ 
Notary Public, State of Texas 
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